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2 MODULE NARRATIVE 
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3 NAVIGATION FLOW 
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5 EXAMPLE OUTPUT 
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6 DATA ELEMENT DESCRIPTIONS 
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7 HELP MESSAGES 
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Field New Message 

Child's Last Name Enter last name 
First name Enter first name 
Middle Name Enter middle name 
AKA Name Enter AKA or alias name 
Case Number Enter CIS case number  (X9999999X) 
Resident County Select county of residence 
FC Acceptance Date Enter acceptance date (MM/DD/YYYY) 
Open Date Enter case open date (MM/DD/YYYY) 
Ref Source/Referral Source Select referral source 
Client ID Enter Client Identification Number (9999999999) 
Sex - Male Select if male 
Sex - Female Select if female 
DOB Enter date of birth (MM/DD/YYYY) 
DOB Estimated -- Yes Select if the date of birth entered is estimated 
DOB Estimated -- No Select if the date of birth is not estimated 
Birth Certificate --  Applied For Select if application for birth certificate has been made 
Received Select if birth certificate received 
Date Applied For Enter date of application for birth certificate (MM/DD/YYYY) 
Religion Select religion 
Prev. Adopted  --  Yes Select if previously adopted
Prev. Adopted  --  No Select if not previously adopted 
at Age Enter age of final order of adoption in years or months 
Language Select language 
SSN -- YES Select if Social Security number has been received 
SSN -- NO Select if Social Security number has not been received 
SSN Enter the Social Security number (999-99-9999).
Do you have the card?  --  Yes Select if Social Security number has been received 
Do you have the card?  --  No Select if Social Security number has not been received 
Date Applied For Enter date of application for Social Security Number 

(MM/DD/YYYY) 
Races (cmd button) Select to add or modify identified races 
Available Races (list box) Select race 
Arrow to the right Select to add highlighted race to list 
Selected Races (list box) Select race 
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Arrow up and arrow down Select to move highlighted race 
Arrow to the left Select to delete highlighted race from list 
OK (cmd button) Select to save to the main screen 
Cancel Select to go back without saving changes  
Race/Sovereignty  
Migrant Status -- Yes Select if migrant 
Migrant Status -- No Select if not migrant 
Hispanic Ethnicity Select Hispanic ethnicity status
  North American Indian 
Heritage          Yes 

Select if question has been asked 

North American Indian Heritage      
No 

Select if question has not been asked 

Pending Select if documentation pending 
Verified Select if documentation verified 
None Select if no documentation 
Tribe  Enter name of Tribe 
Recommended Type of Foster 
Home  --  Type 

Select recommended type of foster home 

*Recommended Type of Foster 
Home  --  # Parents 

Select recommended number of parents in foster home

*Recommended Type of Foster 
Home  --  Coed - Yes 

Select if the recommended placement can be with males and 
females 

Recommended Type of Foster 
Home  --  Coed -  No 

Select if the recommended placement should only be with 
children of the same sex 

Select Goal Select goal  
FC Event           (FC Only) Select FC event 
Productivity       (JJ Only) Select productivity 
Goal Status Select goal status 
Biological Father  --  Yes Select if father known 
Biological Father  --  No Select if father is not known 
Biological Mother  --  Yes Select if mother is known 
Biological Mother  --  No Select if mother is not known 
Child Has Relatives - Yes Select if there are known relatives 
 Child Has Relatives - No  Select if there are no  known relatives 
Attending School  --  Yes Select if child is attending school 
Attending School  --  No Select if not attending school 
Handicap -- None Select if has no known disabilities 
Emotionally Impaired Select if diagnosed as emotionally impaired 
Mentally Impaired Select if diagnosed as mentally impaired 
Other Medically Diagnosed 
Condition 

Select if diagnosed with a serious medical condition (I.e. HIV, 
AIDS, diabetes, heart disease) 

Physically disabled Select if diagnosed as physically disabled 
Visually Impaired Select if diagnosed as visually impaired 
Hearing Impaired Select if diagnosed as hearing impaired 
Specific learning disability Select if diagnosed with a specific learning disability. 
Speech and language Select if diagnosed as speech or language impaired 
Not yet determined Select if disabilities have not yet been determined 
�
�
�
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8 MODULE DEPENDENCIES 
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9 SCENARIOS 
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10 TEST PLANS 
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11 SOURCE MATERIAL 
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�����

��
  MEMORANDUM�

�

�
To: � %���������,���������� � � Date: ��5�'7����?,��>>>�

� � %#%%���A���� � � � � � �

� � ������ � � � � � �

� � � � � � � � �

From: ���&�����D�����,�
����(����� � � � � � �

� � %#%%��(��&� � � � � � �

� � 
6�(������"�'�(&�%��5�������'����������� � � � � � �

� � ������ � � � � � �

   � � ������ � � � � � �

� � � � � � � � �

Subject: � 
6�(����.��'����������(������'���������-��������'��� �

� � � � � � � �

Based on further discussions of the October 14, 1999 memo regarding this module, it was 

determined that the following additional clarifications were needed: 

1. Page 8, CI-1.6.18.1 should read ‘Updateable on FC, JJ and Adopt OTI cases prior to 

opening.  Later, must be accessed via Corrections.’ 

2. Page 8, CI-1.6.18.2 should be deleted. 

3. Page 8, CI-1.6.18.3 should read ‘”Display only” on adoption case (non OTI) using 

the date of the “order placing the child for adoption”. 

4. Page 9, CI-1.6.21.1:  Remove the correction requirement. 

Please let me know if you need additional information. 

cc:  Carol Kraklan 

       Sue Doby 

       Phil Rock 

       Nancy Presocki 
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� � %#%%���A���� � � � � � �

� � ������ � � � � � �

� � � � � � � � �

From: ���&�����D�����,�
����(����� � � � � � �

� � %#%%��(��&� � � � � � �

� � 
6�(������"�'�(&�%��5�������'������������ � � � � � �

� � �� � � � � � �

   � � � � � � � � � �

� � � � � � � � �

Subject: � "��(����5�(�3�(�����������(������'��������� �

� � � � � � � �

We have reviewed the field level helps for the following modules and have clarifications 

to add for several:  

• Case Registration:  No changes or clarifications 

• Login:  No changes or clarifications 

• Ticklers:  No changes or clarifications 

• Child Information:  The word ‘handicap’ or ‘handicaps’ should be replaced with 

‘disability’ or ‘disabilities’ 

• Member Information:  The ‘Caretaker Family Structure’ data is being moved to Child 

Information  

• Education : 

• ‘List Schools for another district’ should say select if school is out of the 

county or state, a day care center, college or residential placement on-grounds 

school. 

• ‘Date IEP Received’ should say ‘Enter date the IEP…..’ 

• Continue Flow button takes the user to Medicaid  

Please let me know if you need additional information. 

cc:  Carol Kraklan 

       Phil Rock 

       Sue Doby 

       Nancy Presocki 
�

�
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From: ���&�����D�����,�
����(����� � � � � � �

� � %#%%��(��&� � � � � � �

� � 
6�(������"�'�(&�%��5�������'������������ � � � � � �

� � �� � � � � � �

   � � � � � � � � � �

� � � � � � � � �

Subject: � 
6�(����.��'����������(������'��������� �

� � � � � � � �

We have carefully reviewed the User Requirements document on the Child Information 

Module and have the following clarifications: 

Changes to October 5, 1999 Document (printed October 5, 1999): 

1. Page 4:  Change the word "worker" to 'user' in several (4) places on this page. 

2. Page 4, 4
th

 paragraph, 3
rd

 line:  Delete the word "some". 

3. Page 5:  Delete the 1st paragraph (immediately prior to 3.2). 

4. Page 5, 3.2, 2
nd

 paragraph:  Change to read "Biological Parent and relative questions 

may have an impact on funding." 

5. Page 7, CR-1.6.10.1:  Add "… and needed for AFCARS." 

6. Page 8, CR-1.6.18.1:  Shouldn't this be a correctable field rather than updateable? 

7. Page 9, CR-1.6.20.2:  This is an ASSIST element. 

8. Page 9, CR-1.6.21 and CR 1.6.23:  These are CIS elements. 

9. Page 9, CR-1.6.23.2:  Add "….except OTI cases.  These must prefill with '4' OTI." 

10. Page 9, CR-1.6.24:  This is an AFCARS element. 

11. Page 10, CR-1.6.27.3:  This should be an optional field rather than required. 

12. Page 10, CR-1.6.29 and CR-1.6.31:  These are ASSIST elements. 

13. Page 11, CR-1.6.33.1: This should be an optional field rather than required. 

14. age 12, CR-1.6.40 and CR-1.6.44:  These are ASSIST elements. 

15. Page 12, CR-1.6.41 and CR-1.6.42:  These are AFCARS elements. 

16. Page 12, CR-1.6.46 and CR-1.6.47:  These are CIS elements. 

17. Page 13, CR-1.6.48 and CR-1.6.50:  These are CIS elements. 

18. Page 14, CR-4.1.1:  Client ID number is also an ASSIST element and the ASSIST 

race codes are being changed to allow up to 5 races. 

19. Page 14, CR-4.1.2:  Case number is also a CIS element. 
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Please let me know if you need additional information. 

cc:  Carol Kraklan  Nancy Presocki 

       Phil Rock 

       Sue Doby 
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